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Mpunoxexne N2
(®opma 3asBneHNA 0 cornacim paboTHUKa Ha 06paboTKy NePCOHaNbHLIX AaHHbIX)
[AvpekTopy KIOY «AunHckas caHaTopHas
wkona-uHTepHat» W.J1. WaapuHoit

(®VO paboriika 8 poautensrom nagexe)

(ROAXHOCTS PAGOTHAKS B POAUTERLHOM Nagexe)
Macnopt cepun N2
BblaaH

= 3 2, ropa
NPOXNBAIOWEro No aapecy.

3asBJIEHME O COrnacum Ha 06paboTKy NEepCOHaNbHBIX AAHHBIX.
He so3paxaio npotus c6opa 1 06paboTkn BaMu NepcoHansHbIx AaHHbIX (cBeneHuit) o6o MHe,
copepxawnx o6y MHHOPMaLKIo, OTHOCALLYIOCA KO MHe, HE06X0ANMYI0 paboToaaTeNio C Uenbio
VCMONHEHNS TPYAOBOrO A0r0BOPa B CBSA3N C TPYAOBLIMM OTHOWEHUAMM, @ TaKXKe ANS 3aLNThl MOeit
XU3HW, 3A0POBBA UM MHBIX HKNIHEHHO BaXHbIX MHTEPECOB, IMGO0 KM3HM, 340POBbS UK MHBIX
HKU3HEHHO BaXHbIX MHTEPECOB APYTUX AUL.
MepcoHansHbie AaHHbIE U MHDOPMALNA 060 MHE MOXET BKAIOYaTb B TOM YMCIE aapec, HOMep
KOHTaKTHOrO TeneoHa, ceMeiiHoe, CounanbHoe, MMYLIECTBEHHOE NONoXeHWe, 06pasoBaHme,
npodeccus, A0X0Abl, COCTOSHIUE 3A0POBbLSA U Apyroe.
O6paboTka MOMX NepCoHanbHbIX A3HHBIX MOXKET OCYLUECTBAATLCA B YacTi obecneyeHuns cobnioaeHns
33KOHOB M MHBIX HOPMATUBHbIX NPABOBLIX aKTOB, COAEHCTBIS MHE B 06YUYEHUM W NPOABUKEHUM MO
cnyxGe, obecneyeHna NMYHOI 630NaCcHOCTI PaBOTHIUKOB, KOHTPOMIA KOMYECTBA U KauecTBa
BbINO/IHAEMOIt PaboTbl U O6eCNeYeHNs COXPaHHOCTH NMyLecTBa.
O6paboTka MOMX NEPCOHANLHBIX AAHHBIX MOXET OCYILECTBAATLCA B AOKYMEHTANLHOM 1 3NEKTPOHHOI
hopMe B Nep1OA BPEMEHY 0 OT3bIBA MHOIK AAHHOIO 3asiBNEHMS.
HacTosiwee 3asiBnieHne MOXeT 6bITb 0TO3BaHO MHOW B MUCbMEHHOI dhopMe.

Nata Moanucs 3assuTens
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STREPKIAIO

Jupekrop WEZ/ Jlomanosa T.H.

TlpukasNe 3-1 ot 16.01.2013

NMonoxxeHnue o6
obpaboTke
nepcoHasibHbIX
AAaHHbIX paboTHUKOB
MKOY COLU N2 11
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1. O6wwMe NonoXKeHns

1.1. HacTosiwee MonoxeHne no o6paboTke NepcoHanbHbIX AaHHbIX paboTHUKOB (nanee - MonoxeHune)
MYHWULNNANLHOTO Ka3&HHOro 0614e06pa30BaTENLHOTO yupeXAeHUs CpeaHelt obweobpasoBaTensHoON
wkonbl N¢ 11 (MKOY COLW Ne 11) (aanee - Yupexaenue) paspaboTaHo B COOTBETCTBUW C TpyaoebiM
koaekcoM Poccuitckoil ®eaepaumit, KoHCTUTyumei Poccuiickoit ®eaepaumnn, MpakAaHCKUMM KOAEKCOM
Poccuiickoil ®enepaumnmn, GeaepanbHbiM 3akKoHoM «O6 nHpopmaumm, MHMOPMaLIMOHHbLIX TEXHONOTNAX 1
0 saumTe wHbOPMAUAN», (DedepanbHbM  3aKOHOM «O MEPCOHANbHBIX AAHHBIX», [paBunamu
BHYTPEHHEro TPyAOBOrO PacnopsAKa YUpexaeHns.

1.2. Uenb paspabotku MonoxeHus - onpeaeneHue nopsaaka 06paboTKM NepCoHabHbIX AaHHbBIX paboT-
HUKOB YUpexXAeHMs; oBecTieueHue 3aLNTbl Npas v CBOBOA PaBOTHNKOB YUpexaeHUs npu o6padotke ux
NEpCOHanbHbIX AaHHBIX, @ TaKKe YCTAaHOB/EHWE OTBETCTBEHHOCTM AO/KHOCTHLIX NINL, MMEOLINX ACCTYN
K NEPCOHanbHBIM AaHHBIM PABOTHAKOB YUPEXAEHNS, 33 HEBbINONHEHWe TPe6OBaHUA HOPM, PEry/upy-
joLnx 06paboTKy U 3aLUMTY NepCOHanbHbIX AaHHBIX.

1.3. MopsAOK BBOAA B AGWCTBUE U UMEHEHUA Monoxexuns.

1.3.1. HacTosiulee [onoxeHue BCTynaeT B CWy C MOMEHTa €ro YyTBEpPXAEHUA ANPEKTOPOM
YupexaeHus 1 AeicTByeT 6ECCPOUHO, AO 3AMEHbI €r0 HOBbIM MONIOKEHUEM.

1.3.2. Bce uameHeHus B MonoxeHne BHOCATCA NPUKA3OM.

1.4, Bce paGOTHUKM YUPEXAEHUA AOMKHbI BbiTb O3HAKOMMEHbI C HacToAWwMM llonoxeruem MoA
pocnuce.

1.5. PexuUM KOHDUAEHUNANBHOCTA NEPCOHANBHbIX AAHHBIX CHAMAETCS B CRy4asix WX 0GesnnUnBaHNs U
0 UCTeUeHUM 75 NeT cpoka UX XpaHeHWsi, WK NPOANEBAETCs Ha OCHOBAHWM 3aK/IOYEHMA 3KCNepTHOM
KOMUCCIN YUPEXAEHUS, ECIU NHOE HE ONPEAENeHO 3aKOHOM.

II. OCHOBHbBIE MOHSITUS M COCTAaB NEPCOHaNbHBIX AaHHbIX paboTHNUKOB

2.1. ins ueneit HacToswiero MoNOXKEHNA UCTIONL3YIOTCS CNEAYIoLUNE OCHOBHBIE NOHATHSA:

- nepcoHanbHble AaHHble PaboTHMKa - Niobasi WUHGOPMAUKs, OTHOCAWAACS K onpedeneHHoMy uiw
onpeaensieMoMy Ha OCHOBaHMW TaKoi nHbopMaunmu paboTHWKY, B TOM uucne ero damunua, vmsa,
OTYECTBO, FOA, Mecsl, AaTa W MECTO POXAEHWA, aApec, CeMeiiHoe, COUManbHoe, WMYLIECTBEHHOE
nonoxeHue, 06pasosakue, Npodeccus, AoXodsl, APyras MH(popMauma, Heobxoaumas pabotoaatento
CBA3M C TPYAOBbIMU OTHOLIEHUAMM;

- 06pa6oTka MEPCOHaNbHLIX AaHHbIX - C6OP, CACTEMATU3ALNR, HAKOMNEHWE, XpaHeHne, yTouHeHne
(0BHOBNEHWME, M3MEHEHWE), WCMOMb30BaHWE, PacnpocTpaHeHue (8 TOM uucne nepeaava), obesnn-
UMBaHMe, 6710KNPOBAHME, YHUUTOXEHME NEPCOHABHBIX AaHHbBIX PaBOTHMKOB YUPEKAEHNA;

- KOH(WAEHUMANLHOCTE NEPCOHabHbIX AaHHBIX - 0bsi3aTenbHoe ANS COGMIOAEHNS HasHAueHHOro
OTBETCTBEHHOrO AMLA, NOAYUMBILEr0 AOCTYN K NEPCOHaNbHbIM AaHHLIM PaGOTHUKOB, TpeGosakme He
[oNycKaTh X PACNPOCTPaHeHusi 6e3 cornacus paboTHNKa UM MHOTO 3aKOHHOrO OCHOBaHNA;

- pacnpocTpaHeHne MepcoHanbHblx AaHHbIX - AGHCTBUS, HanNpas/ieHHble Ha nepeaauy nepcoHanbHblx
[@HHBIX PaBOTHUKOB OMpedeneHHOMy Kpyry /iu (nepesaya nepcoHanbHbiX AAHHBIX) WA Ha O3Ha-
KoMAIeHUE C NepCcoHanbHbIMU AaHHBIMA HEOrPAHWUEHHOrO Kpyra Nwu, B Tom Yucne oGHapoaosaue
NepcoHanbHbix AaHHbIX PaBOTHMKOB B CPEACTBAX MaccoBO/ MHGMOPMaUWu, pasMeweHue B nHdop-
MaUMOHHO-TENEKOMMYHUKALMOHHBIX CETAX WAW NPeAoCTaBneHne AOCTYNa K NepCOHaNbHbIM AAHHEIM
pabOTHUKOB KaKMM-TMBO MHBIM cnocobom;

C ACNONb30BaHNE NEPCOHaNbHbIX AaHHBIX - AEACTBUS (OMepaunm) C NEPCOHAbHBIMU AHHbIMM, COBEP-
LIaEMble AOMKHOCTHBIM MMLOM YUPEXKACHNS B LENSX NPUHSTUSI PEWEHNIA U COBEPIIEHUS MHbIX AGHCT-
BUif, NOPOXKAAIOUIMX IOPUAMUECKVE NOCNEACTBHS B OTHOLIEHUU PABOTHUKOB MEO MHbIM 06pa3som 3aTpa-
rMBalOWMX UX Npaea v co6oAbl UK Npaea 1 cBo60AbI APYrUX NnL;

- 6NOKMPOBaHNE MEPCOHANbHBIX AaHHLIX - BPEMEHHOE MpekpalleHve cbopa, cucTeMaTi3aumm, Hakon-
JIeHNS, MCMONb30BAHNS, PACTPOCTPaHEHMS NEPCOHAMBHLIX AaHHBIX PABOTHUKOB, B TOM YuCNe WX nepe-
naun;

- YHUUTOXEHUE NEPCOHAnbHbIX AAHHLIX - AGUCTBMS, B PE3yNbTaTe KOTOPbIX HEBOSMOKHO BOCCTAHOBNTL
COnEPKaHMe NepCOHanbHLIX AAHHLIX B MHPOPMALMOHHOM CUCTEME NEePCOHANbHEIX AAHHBIX paboTHMKOB
WAW B pesynbTaTe KOTOPbIX YHUUTOX@IOTCA MaTepuasbHbie HOCUTENN NePCOHaNbHBIX AaHHBIX pa6ot-
HUKOB;

- 06e3NMUMBaHNE NEPCOHANbHBIX AaHHBIX - AEWCTBUSA, B Pe3ynbTaTe KOTOPbIX HEBO3MOXKHO ONPEALINTL
MPUHAANEXHOCTE NEPCOHaNBHBIX A3HHbIX KOHKPETHOMY PaBOTHMKY;

- 0BLIEAOCTYMHbIE NEPCOHaNbLHBIE AaHHbIE - NEPCOHaNbHbIE AAHHbIE, AOCTYN HEOrPaHUYEHHOTO Kpyra
AWML K KOTOPbIM MpPEAOCTaB/eH C corflacksi paGoTHUKA WAM Ha KOTOpble B COOTBETCTBMM C
(enepanbHbIMM 33KOHAMN He PaclpOCTPaHAETCA Tpe6oBaHMe COBNIACHNA KOH(DUACHUNANBHOCTH,

- nHdopMauns - cBeaeHns (coobLieHns, [LaHHbIE) HE3ABMCHUMO OT HOPMbI UX npencTaBneHm[z].

- OKyMEHTUPOBaHHaA MH(OPMaLMs - 3ahUKCMPOBAHHas Ha MaTepUanbHOM HocuTene nyreM AoKyMeH-
TMPOBAHNA MH(OPMAUMA C PEKBU3UTAMM, MO3BONAIOLMMU OMPEASNNTL Takylo UH(OpMAaUMo wn ee
MaTepuanbHblil HoCUTENb.

2.2. B COCTaB NepCOHanbHbIX AaHHbIX PaBOTHMKOB YUYPEXAEHWA BXOAAT AOKYMEHTb, COAEPXalune
MHGOPMALMIO O NACMIOPTHbIX AAHHBIX, MECTA POXAEHUS, NPOXMBanus, VHH, cTpaxoBoe CBUACTENbCTEO
[OCYAAPCTBEHHOMO NMEHCMOHHOTO CTPaXoBaHWs, 06Pa30BaHUy, OTHOWEHUN K BOMHCKON 0GA3aHHOCTH,
CEMEItHOM MONOXEHMN, a TaKKe O MPeAblAYLIMX MECTax X PaboTsl.
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2.3. KoMnnekc AOKYMEHTOB, COMPOBOXAAMKWMIA Npouecc ohOPMAEHUS TPYAOBbIX OTHOWEHMI paboT-
HWKa B YUPEXAEHUM NpU ero NpueMe, NepeBoae 1 yBONbHEHUN.

2.3.1. ViHdopmauus, npeacTaBnseMas paboTHUKOM MpU NOCTYNAEHWUN Ha paboTy B YUpexaeHne, NONXK-
Ha MMETb AOKYMeHTanbHyio dopMy. Mpu 3aKknloueHnn TPyAoBOro AOrosopa B COOTBETCTBUMW CO CT. 65
Tpyaoeoro koaekca Poccuiickoit ®edepaunn nuuo, nocTynawliee Ha paboTy, NpeAbsenseT pa6oTo-
AaTenio:

- MacnopT Ui NHOW AOKYMEHT, YAOCTOBEPAIOLLNM IMUHOCT;

- TPYAOBYIO KHUXKY, 338 MCKNIOYEHNEM CNYYaEB, KOraa TPYAOBOW AOrOBOP 3aK/OYAETCs Brepsble UAn
paboTHWUK NOCTyNaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, NGO TPYAOBas KHUMXKA y paboTHUKa
OTCYTCTBYET B CBA3U C €€ yTPaTol MW Mo APYrUM MpUdYMHaM;

- CTPaxoBOE CBUAETENLCTBO roCYAaPCTBEHHOMO MEHCMOHHOMO CTPAaXOBaHNS;

- BOKYMEHTbI BOMHCKOrO yYeTa - ANsi BOEHHOOBA3aHHbIX U UL, MOANEXALNX BOUHCKOMY YYETY;

- AOKYMEHT 06 06pa3oBaHny, 0 KBaAMGBUKaLAN UMM HANUYMM CNIeLNanbHbIX 3HaHWI - NPU NOCTYNeHUN
Ha paboTy, TpebyoLlyio CneunanbHbIX 3HaHUI UK CreunanbHoi NOAroTOBKM;

- CBMAETENLCTBO O NpucBoeHnn NHH (npu ero Hanuumm y pa6otHuka)ll.

2.3.2. MNpwn odopmneHnn paboTHUKa B YupexaeHne paboTHUKOM OTAENa KaApoB 3anonHAETCA YHUpU-
unpoBaHHas Gopma T-2 «/lnyHas KapTouka paboTHUKa», B KOTOPOM OTPAXKAKTCH CHeaylolne aHKeT-
Hble ¥ 6uorpacmyeckie AaHHble paboTHMKa:

- obwue csepenns (®.M.0. paboTHuKa, AaTa POXKAEHWA, MECTO POXAEHUS, PaXaAaHCTso,
o6pa3sosaHue, npocdeccus, cTax paboTel, COCTOSIHME B Gpake, NacnopTHbIE AaHHbIE);

- CBEAEHWS O BOMHCKOM yyeTe;

- AaHHbIE O NpUemMe Ha patoTy;

B AanbHeiileM B IMYHYI0 KapTOUKy BHOCATCS:

- CBEAEHWSA O NepeBoAax Ha Apyrylo pa6oty;

- cBeAeHUs 06 aTTecTauun;

- CBEAEHMA O NOBbIWEHNN KBaNUdUKaLUNK;

- CBeAeHUs 0 NPodeccuoHanbHoM NepenoaroToske;

- CBEAEHWS O Harpaaax (MOOLUPEHMAX), NOYETHbIX 3BAHNAX;

- CBEAEHMS 06 OTMyCKaXx;

- CBEAEHMSA O COLMANbHBIX rapaHTUsIX;

- CBEAGHMSA O MECTe XWUTENbCTBA U KOHTaKTHBIX TenedoHax.

2.3.3. B oTAene Kaapos YYpexaeHus Co34al0TCA WU XPaHATCS CHeAYIOWMe rpynmbl AOKYMEHTOB, COAEP-
Kaluue AaHHble 0 PaBOTHUKAX B €AMHUYHOM MM CBOAHOM BUAE:

2.3.3.1. [loKyMeHTbI, coaepxalune nepcoHanbHble AaHHble PabOTHUKOB (KOMMNEKChl AOKYMEHTOB, CO-
NpoBOXAAOWME NPOLECC OPOPMIEHNS TPYAOBLIX OTHOWIEHMA MpU npueMe Ha paboTy, nepesoae,
YBOSIbHEHWM; KOMNAEKC MaTepuanos no aHKeTMPOBaHMIO, TECTMPOBAHMIO; NPOBEAEHNIO cobeceaoBaHuit
€ KaHAMAATOM Ha AOMKHOCTL; MOASMHHMKW W KOMMX MPUKA30B MO IMYHOMY COCTaBY; NUUHbIE A€Na W
TPYAOBbIE KHWXKW PaGOTHMKOB; AeNa, COAEPXKALME OCHOBaHNS K MPUKasy no NIMYHOMY COCTaBy; Aena,
coaepxalye MaTepualbl aTTecTalnu paBoTHWUKOB; CNYKEeBHbIX paccneloBaHWi; CrnpaBodHo-UHbOP-
MAUMOHHBIA 6aHK AaHHLIX MO MEpCOHany (KapTOTeku, XypHanbl); MOANMHHUKM W KOMUM OTYETHBIX,
aHaNUTMUYECKUX W CMPABOMHbIX MaTepuanos, repeaaBaeMbix PYKOBOACTBY YUPEXAEHWs, PyKOBOAM-
TeNAM CTPYKTYPHbIX NOAPA3AENEHWN; KOMWM OTYETOB, HanpaBisieMblX B rOCYAAPCTBEHHbIE OPraHbl
CTaTUCTUKW, HANIOTOBbIE MHCMEKLNM, BLILIECTORLIME OPraHbl YNPaBAEHNSA N APYTUE YUPEXAEHNS).
2.3.3.2. [lokymeHTauus no OpraHu3aumn paboTbl CTPYKTYPHbIX MOAPasfeneHuit (nonoxeHus o
CTPYKTYPHbIX MOAPA3AENEeHUsX, AOMKHOCTHbIE MHCTPYKUMW PaGOTHMKOB, MPUKasbl, PaCriopsiKeHUs,
YKa3aHus pyKOBOACTBa YUpeXAeHWs); AOKYMEHTb! N0 MNaHNPOBAHWIO, YYeTy, @aHann3y 1 OTYETHOCTU B
4acTu paboThl C NEpPCoHanoM YupexaeHus.

III. C60p, o6paboTka 1 3aMTa NEPCOHANbHbIX AaHHbIX

3.1. MopsAoK NoNy4YeHUs NEePCOHaNbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHUKa YUpexaeHns Ceayer nonyyate y Hero camoro. Ecnu
nepcoHanbHble AaHHble paboTHUKA BO3MOXHO MOMYy4MTb TOMBKO Y TPeTbeil CTOPOHbI, TO PaBoTHUK
AONXeH 6bITb yBEAOMNEH 06 5TOM 3apaHee W OT HEero AO/MKHO 6bITb MONYYEHO MUCbMEHHOE COracue.
LoNKHOCTHOE NNUO paboToAaTens AOMKHO COOBWMTL PabOTHUKY YUpEXAeHUsi O UensiX, npeanona-
FaeMbiX UCTOYHMKAX W cnocobax Nony4YeHus NepCoHanbHbiX AaHHbIX, @ TAKXKe O XapakTepe Moasexa-
KX MOAYHEHMIO NEPCOHANBHBIX AAHHBIX W MOCNEACTBUAX OTKasa paboTHMKA AaTb MUCbMEHHOE Corna-
cie Ha ux nonydenme!*l.

3.1.2. PaboTopatens He MMeeT npaea nony4vatb u ob6pabaTbiBaTh NEPCOHanbHLIE AaHHbE PaboTHUKa
YUpexaeHns 0 ero pacoBoit, HaUMOHaNbHOW NPUHAANEKHOCTH, MONUTUUECKUX B3T/ISASX, PENMTUO3HBIX
nnK Gunocodckmx ybexaeHnAX, COCTOAHNN 340P0BLA, NHTUMHON XM3HW. B cnydyasx, HeMocpeacTBEHHO
CBA3@HHbIX C BOMPOCaMU TPYAOBbIX OTHOWEHWIl, B COOTBETCTBIW CO CT. 24 KOHCTUTYUMM POCCHIACKON
®enepaunn paboToaaTens Brpase nonyyat M obpabaTeiBaTe AaHHbIE O YACTHOM XU3HW PabOTHMKa
TOMBKO C €ro NMCbMeHHOro cornacnal®l,

O6paboTka yKasaHHbIX NEepCoHaNbHLIX AaHHbLIX PaboTHWUKOB paboToaaTtesneM BO3SMOXKHA TOMLKO C WX
cornacus nubo 6e3 nx cornacus B CeAyIowmx cnyyanx:

- NepCoHabHbIE AaHHbIE ABNSIOTCH OBWEAOCTYNHLIMM;
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-NepPCOHanbHbIe AaHHbIE OTHOCATCS K COCTOAHMIO 3A40POBbA PaboTHMKa W WX 06paboTka HEoBXoAuMa
ANs 33LAMTLI €ro XW3HM, 3A0POBBSA MM MHBIX XM3HEHHO BaXHbIX MHTEPECOB NGO XU3HM, 340POBbLS
VNV MHBIX XKU3HEHHO BAXHbIX UHTEPECOB APYIMX /UL U NOMYYEHUE COrnacua PaboTHUKA HEBO3MOXHO;

- M0 TPeBOBAHNIO MONTHOMOUHbIX FOCYAAPCTBEHHbIX OPraHoB B C/yYasX, NPeayCMOTPEHHbIX heaepant-
HbIM 3aKOHOM!®,

3.1.3. Pabotoparens snpase 06pabaTbiBaTh NEPCOHaNbHbIE AaHHbIE PaBOTHUKOB TOABKO C WX MHCh-
MEHHOro cornacus.

3.1.4. MucbMeHHoe cornacve paboTHMKA Ha 06pabOTKy CBOMX MEPCOHANbHBIX AAHHbIX AOMKHO
BKJHOYaTb B cebs:

- damunvio, MMs, OT4eCTBO, aapec CyGbeKTa MepcoHabHbIX AaHHBIX, HOMEP OCHOBHOTO AOKYMEHTa,
YAOCTOBEPAIOLIETO ero IMYHOCTb, CBEAEHWS O AaTe BbIAAYN yKA3aHHOrO AOKYMEHTa W BblAABLUEM €ro
opraHe;

- HauMeHoBaHWe (pamunuio, Ms, OTYECTBO) W aApec onepatopa, Moyyalllero cornache cybbekTa
NEPCOHaNbHbIX AaHHBIX;

- Uenb 06paboTku NepCoHanbHbIX AaHHbIX;

- NepeyeHb NePCOHaNbHbIX AaHHbIX, Ha 06PaboTKy KOTOPbIX AAETCA Cornacue CyGbekTa NepCoHaNbHbIX
[D@HHBIX;

- NepeyeHs AENCTBIN C NEPCOHaNbHLIMN AaHHBIMM, Ha COBEPLIEHME KOTOPbIX AAETCA cornacie, obluee
OnMCaHue MCro/b3yeMbix ONEepaTopoM CNoco60B 06paboTKN NEPCOHANBHBIX AAHHbIX;

- CPOK, B TEYEHWE KOTOPOro AGWCTBYET COrnacue, a Take NopAA0K ero oT3bisa.

dopMa 3aRBN1EHNS O cornacum paboTHNKa Ha 06paboTKy NepPCOHaNbHLIX AGHHBIX CM. B MPUNOKEHUH 2 K
HacTosweMy MonoxeHmo,

3.1.5. Cornacve paboTHHKa He TPeBYeTCs B CNEAYIOWMX CyYasnx:

1) obpaboTka nepcoHanbHbIX AaHHbIX OCYWIECTBASETCA Ha OCHOBaHWM TPYAOBOrO Koaekca P® wnau
MHOro (beaepansHoro 3aKOHa, YCTAaHaBNWBAIOWETO €€ LeNb, YCNOBUA MOMYYEHUS MNePCOHANbHbIX
A3HHBIX W Kpyr CYGbekToB, MNepcoHanbHble AaHHble KOTOPLIX MoAnexaT o6paboTke, a Takxe
OnpeAensioLwero NosHoMouns pabotoaatens;

2) 06paboTka MepcoHanbHbIX AaHHLIX OCYLLECTBAAETCA B LENSX MCMONHEHWS TPYAOBOrO A0roBopa;

3) 06paboTka NepcoHanbHbX AaHHbIX OCYLIECTBNSETCA ANS CTATUCTUUECKMX AWM MHbIX HAyuHbIX Lenei
NpU yCoBUM 0653aTeNbHOro 06€31MUNBAHNA NEPCOHANLHBIX AaHHbIX;

4) 06paboTka NepcoHanbHbIX AaHHbIX HEOGXOAMMa ANA 3ALUNTHI KN3HM, 3A0POBLS WM MHBIX KMSHEHHO
BAXHbIX NHTEPECOB PaGOTHMKA, EC/IN MOYYEHNE Ero COrNacus HEBO3MOXHO.

3.2. Mopspok 06paboTku, Nepeaaun 1 XpaHeHns NepcoHanbHbIX AaHHbIX.

3.2.1. PabOTHMK Y4pexaeHns NpeaoCTasisieT pabOTHUKY OTAENa KaApOB YUpPeXAEeHUs AOCTOBEpHblE
cBeAeHus o cebe. PabOTHWK OTAENa KaAPOB YUPEXAEHNS NPOBEPSET AOCTOBEPHOCTL CBEAEHMIA, CBEpAS
AaHHble, NPeAOCTaBNEHHbIE PABGOTHUKOM, C MMEIOLUNMUCS Y PaBOTHUKA AOKYMEHTaMMU.

3.2.2. B COOTBETCTBUM CO CT. 86, rn. 14 TK P® B uensx obecneyerHns npas 1 ceoboa YenoBeka 1 rpax-
AaHMHa AMpeKTop YupexaeHus (PaboToaaTenb) u €ro npeacTasuTeny npu o6paboTke MepCoHanbHbIX
AaHHLIX paboTHNKa A0/KHBI COB/I0AATL Cneayiolume oblime Tpe6oBaHms:

3.2.2.1. O6paboTka NepPCOHabHbIX AaHHbBIX MOXET OCYLIECTBASTLCA UCKIIOUUTENLHO B uensx obecne-
HEHWS COBMIOACHUS 38KOHOB 1 UHBIX HOPMATUBHBIX MPABOBbIX AKTOB, COAGNMCTBIA PaBOTHUKAM B TPYaO-
YCTPOWCTBE, 06YYEHNM W NPOABIMXEHNN MO CNyXK6e, 06ECNeUeHNs NMUHOI Ge30MACHOCTH PaBOTHUKOB,
KOHTPONIA KONMYECTBa 1 Ka4eCTsa BLIMONHAEMON paboTsl 1 obecnedeHns coxpaHHOCTM uMylectsal’l,
3.2.2.2. MNpu onpeseneHun obbeMa U coaepxkaHns, ob6pabaTbiBaeMbix NepcoHanbHblX AaHHbIX Pabo-
TOAATeNb AOMKEH PYKOBOACTBOBATbCS KOHCTUTyuMeir Poccuiickoli ®eaepaunu, TpyAOBbIM KOAEKCOM
Poccuiickoii ®eaepaumnn u uHbIMKM deaepanbHbiMu 3akoHamm!®),

3.2.2.3. Mpn NPUHATAM peLeHWiA, 3aTparMBalownX MHTepecs! paboTHuka, PaboTojaTen He umeer
NpaBa OCHOBLIBATLCA HA NEPCOHANbHBIX AAHHBIX PAGOTHUKA, NOMYYEHHBIX UCKIIOUUTENLHO B Pesynb-
TaTe X aBTOMaTU3NPOBaHHOI 06paboTKN UK 3NEKTPOHHOTO NonyyeHns ™),

3.2.2.4. 3awuTa NEPCOHANbHBIX AAHHbIX PABOTHWKA OT HENPAaBOMEPHOTO WX MCMOML3OBAHMS MM YT-
patel o6ecneuvaeTcs PaboTopaTenem 3a CYeT €ro CPeACTB B MOPAAKE, YCTAHOBNEHHOM (heaepanbHbIM
3aKkoHoM0,

3.2.2.5. PabOTHUKW M UX MPEACTABUTENM AOMKHBI GbiTb O3HAKOMMIEHbI MOA Pacnucky c AoKyMeHTaMu
YupexaeHus, ycraHaBnuBalolwnMm Nopaaok 06paboTkin NepcoHanbHbix AaHHbIX paboTHUKOB, a Takxe
06 nx npasax n 06s3aHHOCTAX B 3T0M o6nacTniill,

3.2.2.6.[182? BCeX CNy4yasx OTKas paboTHWKA OT CBOMX MpaB Ha COXPaHEHWe W 3aluTy TaiiHbl HeaelcT-
BuTenen*?],

1V, Mepepaya u xpaHeHNE NEPCOHANBHBIX AaHHbIX

4.1. Mpu nepepaye nepcoHanbHbIX AaHHbIX PaboTHMKa PaboTodaTens AOMKEH COBIOAATL Creayloline
Tpe6osanual?l:

4.1.1. He coobuwats nepcoHansHble AaHHble PaBOTHUKa TpeTbell CTOPOHE 683 MUCbMEHHOrO Cornacks
PabOTHMKA, 3a UCK/IOUEHNEM CY4aeB, KOTAA 3TO HEOGXOAUMO B LENSX MPEAYNPEXAEHNS YrPO3bl KN3-
HY 1 300pOBbI0 PABOTHNKA, @ TaKXKeE B CAIy4anX, YCTAHOBNEHHbIX (heaepabHbIM 3aKOHOM.

4.1.2. He coobuwaTb nepcoHasnbHble AaHHbe PaGOTHMKa B KOMMEpUYECKUX LeNsix 6e3 ero MUCbMEeHHOro
cornacus. O6paboTka NepCcoHanbHLIX AAHHLIX PAaGOTHUKOB B LENSX NpoABWXEHWs Tosapos, pabor,
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YCNYT Ha pblHKE NyTeM OCYWECTBAEHMS MPSMbIX KOHTAKTOB C MOTEHUMaNbHbIM NoTpebuteneM
MOMOUbIO CPEACTB CBSA3N ONYCKAETCS TOMBKO C €ro NPeABapUTENbHOMO Cornacus.

4.1.3. MPeaynpeanTs ML, NONYYMBLUMX NEPCOHANbHbIE AaHHbIE PAaBOTHUKA, O TOM, UTO 3TH AaHHble
MOTYT GbiTb UCMONIb3OBAHLI NMLLL B UENAX, ANA KOTOPLIX OHW COOBLIEHBI, M TPEBOBATH OT 3TUX ML
MOATBEPXKAGHWA TOrO, YTO 3TO Mpasuno cobMoAeHO. JMua, MONyuMBLIME NepCOHaNnbHble AaHHble
paboTHyKa, 0653aHbl COBNI0AATL PEXUM CEKPeTHOCTH (KoHdUABHUMANLHOCTH). JaHHoe MoNoxXeHue He
PacnpoCTPaHAETCA Ha OBMEH MEPCOHANbHBIMU AAHHBIMI PAGOTHUKOB B MOPSAKE, YCTAHOBMEHHOM
(enepanbHbIMU 3aKOHaMM.

4.1.4. OcylecTBnaTs nepefady NEPCOHANbHbIX AaHHbIX PaBOTHWKOB B npedenax YupexaeHns s
COOTBETCTBUM C HACTOAWMM MONIOKeHUeM.

4.1.5. Paspewars AOCTYN K NEPCOHabHbIM AAHHBIM PAGOTHUKOB TONLKO CELNaNbHO yNOAHOMOUEHHbIM
JMUaM, Npu 5TOM yKasaHHbIe N1ua A0/KHbI UMETb MPaBOo NMOAYYaTh TONLKO Te MEepCOHaNnbHbIe AaHHbIE
PaBOTHYKa, KOTOPbIE HEOGXOANMbI ANS BbINONHEHNS KOHKPETHOM thyHKLMH.

4.1.6. He 3anpawnsarh MHOPMAUMIO O COCTORHMN 300POBLA PABOTHMKA, 33 UCKMIOUEHUEM TEX CBERe-
HUH, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTY BBINONHEHMS PABOTHUKOM TPYAOBOM (hyHKUMN.
4.1.7. lepenasatb nepcoHanbHble AaHHble PaboTHWKA NPEACTABUTENAM PABOTHUKOB B NOPSAAKE, yCTa-
HOB/EHHOM TpyAOBLIM KOAGKCOM POCCHICKOW Deaepauim, M OrpaHMuMBaTb 3Ty UHGOPMALMIO TONbKO
TEMM NEPCOHANbHLIMM A3HHBIMU PABOTHMKA, KOTOpble HEOBXOAMMbI ANA BbINONHEHMS YKa3aHHLIMU
NPeACTABUTENAMU UX PYHKLNM.

4.2. XpaHeHue 1 NCronb3oBaHue NepCoHanbHbIX AaHHbIX paBoTHUKoB):

4.2.1. TlepcoHabHble AaHHbIE PaBOTHNKOB 06PABATELIBAIOTCS 1 XPAHATCA B KabUHETe AMPEKTOpa.

4.2.2. MNepcoHanbHble AaHHbIE paBoTHUKOB MOTYT 6bITb MONYYEHbI, NPOXOAUTL AancHelwyto 06paboTky
¥ NepenaBatbCs Ha XpaHeHne Kak Ha 6YMaXHbIX HOCUTENSX, TaK W B 3NEKTPOHHOM BUAE - NOKANbHON
KOMMbIOTEPHOI CETU M KOMMbIOTEPHON NporpamMMe.

4.3. Mpy NONyYeHUM NEPCOHANbHbIX AAHHBIX HE OT PABOTHYIKA (33 MCKMIOUEHUEM Cllyuaes, ecnu nepco-
HanbHble AaHHble GbiNW NPeAoCTaBNeHbl pPaBoTOAATENO Ha OCHOBaHUM (eaepanbHOro 3akoHa nau ecn
NEPCOHANbHBIE AaHHblE ABAAIOTCA OBWIEAOCTYNHbIMM) PaBoToAaTeNs A0 Hayana 06paboTKN Takux
NePCOHaLHbIX AaHHLIX 063aH NPEAOCTaBUTL PABOTHUKY CRedyIoLyio MH(OPMAaLMIo:

- HanMeHoBaHwe (hamuins, umMs, OTUECTBO) U APEC ONEPaTOPa MW €ro NpeacTaBUTeNs;

- Uenb 06paboTkin NepCoHabHbIX AaHHbIX 1 €& NPaBoBOe OCHOBaHME;

- NpeArnonaraeMble No/b30BaTENN NEPCOHANLHBIX AaHHBIX;

- YCTAHOBNEHHbIE HACTOAMM DeAepanbHbIM 3aKOHOM NPaBa CyGbLEKTa NepCOHaNbHbIX AaHHBIX.

V. flocTyn k NepcoHanbHLIM AaHHLIM PaGOTHUKOB

5.1. MpaBo A0CTyNa K NepCoHanbHbIM AaHHbIM PABOTHUKOB MMEIOT:

- AMPeKTOp YupexaeHus;

- COTPYAHWUKW OTAena Kaapos;

- COTPYAHMKM TEPPUTOPUaNbHON UEHTPaNM30BAHHOI GyXrantepum;

“38MECTUTENM PYKOBOAUTENSA YupexaeHns (MH(OPMauMs B YacTi (akTUYECKOro MecTa NpOXMBaHUA 1
KOHTaKTHble TenedoHbl paboTHMKOB);

- MEAUUMHCKME DPaBOTHMKM YupexaeHus (B 4acTW COCTOSHUS 340poBbS, (AaKTUUECKOro MecTa
NPOXMBAHUS U KOHTAKTHbIX TENeOHOB).

5.2. PaboTHMK YupexaeHns nmeer npaso:

5.2.1. Mony4aTe AOCTYN K CBOMM MEPCOHALHBIM AAHHLIM U 03HAKOMIIEHUE C HUMM, BKAIOYAS NPaBO Ha
6e3803Me3AHOE MONYYeHNE KONWii NI0GOV 3anucK, copepxalued NepCcoHanbHble AaHHble paboTHNMKa.
5.2.2. Tpe6osaTb OT PaboTosaTens yTOUHEHUS, UCKIOYEHUS MK WCNPaB/IEHNA HEMOMHbIX, HEBEPHbIX,
YCTApeBLINX, HEAOCTOBEPHbIX, HE3AKOHHO NONYYEHHBIX UK HE ABMSIOWNX HEOBXOAMMbIMK ANS PaGo-
TOAATeNs NEPCOHaNbHbIX AaHHbIX.

5.2.3. NMonyyatb ot PaboTogatens

- CBEAGHMA O NULAX, KOTOPbIE MMEIOT AOCTYN K MEPCOHANLHBIM AAHHBIM MU KOTOPbIM MOXET GbiTb
npesocTasnen Takoi [ocTyn;

- NepeyeHb 06pabaTbiBaeMbiX NEPCOHANBHBIX AAHHbIX N UCTOYHUK UX MOYYEHMS;

- CPOKV 06paboTKu NEPCOHANbHBIX AAHHbIX, B TOM YUCE CPOKM UX XPAHEHUS;

“CBEAGHMS O TOM, Kakue lopUAMYECKNEe MOCNEACTBUS ANS CyGbeKTa NepCOHanbHbIX AAaHHBIX MOXET
noeneyb 3a coboi 06paboTka ero NepCoHanbHLIX AaHHbIX.

5.2.3. TpebosaTb n3BeweHns Pabotogatenem scex /MU, KOTOPbIM paHee Gblnn COOBLIEHbI HEBEPHbIE
MM HEMO/HbIE NepCOHANLbHbIE AaHHbIE, 060 BCEX NPOU3BEAEHHBIX B HUX UCKIOUEHUSX, NCTIPABAEHMAX
MW [ONONHEHUSX.

O6xanosate B yNoNHOMOYEHHbIV OpraH Mo 3alTe MPaB CyGLEKTOB NEPCOHAaNbHLIX AAHHBIX MMM B
CyAe6HOM ropsiaKe HerpaBoMepHble AeNCTBUS wau 6esneiictens Pa6otosatens npu o6paboTke u
3allMTe €ro NepcoHanbHbIX AaHHbIX.

5.3. KonupoBaTs v aenaTb BINMCKM NEPCOHaNbHLIX AaHHBIX PABOTHIKA PA3PELIAETCH MCKIIOUMTENbHO
B C/IYXEOHLIX LENIIX C NUCLMEHHOTO PAa3PELIEHIA HaYanbHIka OTAENa KaapoB.

5.4. TMepedaya uHdOpMaLUMM TpeTbei CTOpPOHE BO3MOXHA TONMbKO MPWU MUCBMEHHOM COracuu
paboTHUKOB.




image6.jpeg
VI. OTBETCTBEHHOCTb 3a HapylWeHWe HOpPM, perynupyowmx o6paboTky W  3awuTy
NepCoHanbHbIX AaHHBIX

6.1. PabOTHMKN YUPEXACHNS, BUHOBHbIE B HAPYLIEHUN HOPM, PEryANPYIOLUMX NoNyueHHe, 06paBoTky 1
3aLMTY NepCoHanbHbIX AaHHBIX PaBOTHUKA, HECYT AMCUMNAMHAPHYIO AAMUHUCTPATUBHYIO, MPaXAaHCKO-
NPaBoBYI0 MU YTONOBHYIO OTBETCTBEHHOCTL B COOTBETCTBIM C (heAepanbHbIMi 3aKOHaMH.

6.2. [InpekTop YUpexaeHns 3a HapyleHWe HOPM, Pery/upyloLMx nonyyeHne, o6paBoTky U 3auinTy
NEPCOHa/NbHbIX AaHHbIX PabOTHIMKA, HECET aAMMHMCTPATUBHYIO OTBETCTBEHHOCTL COMNAcHO CT. 5.27 u
5.39 Koaekca 06 aAMUHUCTPATUBHbLIX NPaBOHAPYLIEHNAX POCCUICKO denepaumnun, a TakKe BO3MelaeT
PabOTHMKY ywWep6, MPUYMHEHHBIN HEMPaBOMEPHBIM MCNONb30BaHWEM WMHMOPMAaUMM, COAEpPXaLueit
NepcoHanbHble AaHHbie paboTHUKA.

Mpunoxexune N°1

MepeyeHb HOPMaTUBHO-NPaBOBbIX OCHOBaHWIA

[1] ®eaepanbHbiil 3akoH OT 27 uionist 2006 . N¢ 152-03 «O nepcoHanbHbIX AaHHbIX»: FaBa ¥ eT. 3,
[2] ®enepanbHbiit 3akoH OT 27.07.2006 N2149-03 «06 UHDOPMaLMK, MHBOPMALNOHHBIX TEXHONOTUAX
¥ 0 33awWwuTe MHQOpPMALMK», CT. 2.

[3] B 3aKoHOAaTenbHO OMpedeneHHbIX Cyyasix MOXeT —MpeaycMaTpuBaTbCsl  HEOBXOAMMOCTH
NpeAbABIEHNS NPY 3aKNI0YEHNN TPYAOBOTO AOrOBOPa A0MNONHUTENLHBIX AOKYMEHTOB,

[4] TK PO, rn. 14, cT. 86, n.
[5] TK PO, rn. 14, cT. 86, n.
[6] TK PO, rn. 14, cT. 86, n.
[7] TK PO, rn. 14, cT. 86, n.
[8] TK P®, rn. 14, cT. 86, n.
[9] TK PO, rn. 14, cT. 86, n.
[10] TK P®, rn. 14, cT. 86, n. 7.

[11] TK PO, rn. 14, cT. 86, n. 8.

[12] TK PO, rn. 14, cT. 86, n. 9.

[13] TK PO, rn. 14, cT. 88.

[14] TK PO, rn. 14, cT. 87.

[15] Aata npoctagnaeTca paBoTHUKOM COBCTBEHHOPYUHO.

[16] PerucTpauuoHHLI HOMep 3asBlEHWS nNpocTaBnseTcs COTPYAHWKOM — OpraHusauuu nocne
PerucTpaunm AoKyMeHTa.
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